Gift Acceptance Policy — The Byrd Theatre Foundation

l. Purpose

The purpose of this Gift Acceptance Policy is to provide guidelines for the acceptance of gifts
and donations to The Byrd Theatre Foundation. This policy ensures that all gifts are used in
ways that align with the organization’s mission and values, and that the acceptance of gifts
does not compromise the integrity, independence, or public trust of The Byrd Theatre
Foundation.

Il. Scope

This policy applies to all gifts received by The Byrd Theatre Foundation, including but not limited
to cash, securities, real property, personal property, bequests, and in-kind contributions. It
covers all staff, board members, volunteers, and third parties authorized to accept gifts on behalf
of the organization.

lll. General Principles

1. Alignment with Mission: The Byrd Theatre Foundation will accept gifts that support its
mission and strategic objectives. The organization reserves the right to decline any gift that
does not align with its mission or that may compromise its values or integrity.

2. Legal and Ethical Compliance: All gifts must be accepted in accordance with applicable local,
state, and federal laws and regulations. The Byrd Theatre Foundation will not accept gifts that
could potentially involve illegal activities, conflicts of interest, or unethical practices.

3. Donor Intent: The Byrd Theatre Foundation will make every effort to honor the intent of the
donor in the use of the gift. If the donor’s intent cannot be met, the organization will discuss
alternative options with the donor or their representative.

4. Transparency and Accountability: The Byrd Theatre Foundation will provide clear
information to donors about how their gifts will be used. The organization will maintain
accurate records of all gifts received and will report to donors on the impact of their
contributions.

IV. Types of Acceptable Gifts

1. Cash Gifts: The Byrd Theatre Foundation accepts gifts in the form of cash, checks, and
electronic fund transfers. These gifts are accepted without restriction unless specified by the
donor.



2. Securities: The Byrd Theatre Foundation accepts publicly traded securities. Securities will be
sold as soon as practicable unless otherwise directed by the Board of Directors. The value of the
gift will be determined by the mean of the high and low prices on the date of the gift.

3. Real Property: The Byrd Theatre Foundation may accept gifts of real property, including land
and buildings, subject to the approval of the Board of Directors. A thorough evaluation,
including an appraisal, environmental review, and title search, will be conducted to assess the
gift's suitability and any potential liabilities.

4. Personal Property: The Byrd Theatre Foundation may accept gifts of tangible personal
property (e.g., artwork, jewelry, equipment) if the property is deemed to have a use related
to the organization’s mission or can be easily liquidated for cash.

5. Bequests and Planned Gifts: The Byrd Theatre Foundation encourages donors to make
bequests and other planned gifts through their wills, trusts, or other estate plans. The
organization will work with donors to ensure that their gifts are structured in a manner that
benefits both the donor and The Byrd Theatre Foundation.

6. In-Kind Contributions: The Byrd Theatre Foundation accepts in-kind contributions of goods and
services that are directly related to its mission. The organization reserves the right to decline in-
kind gifts that do not meet its needs or that would result in an undue burden on the
organization.

V.Restricted Gifts

1. Designated Gifts: Donors may designate their gifts for specific programs, projects, or
purposes. The Byrd Theatre Foundation will honor such restrictions provided they are
consistent with the organization’s mission and can be practically implemented. If the purpose of
a restricted gift becomes impossible or impractical to fulfill, The Byrd Theatre Foundation will
seek permission from the donor or their representative to redirect the funds to a related
purpose.

2. Endowment Gifts: Gifts to endowments must be accepted in accordance with the
organization’s Endowment Policy. The principal of such gifts will be maintained in perpetuity,
with only the income used for the designated purpose unless otherwise agreed upon with the
donor.

VI. Unacceptable Gifts
The Byrd Theatre Foundation reserves the right to decline any gift that:

e Isinconsistent with the mission, values, or strategic objectives of the organization.
e Could result in negative publicity or harm to the organization’s reputation.



e Would require the organization to assume financial or legal liabilities it cannot or does
not wish to assume.

e Istoo difficult or costly to administer or maintain.

e [sintended for purposes outside the scope of the organization’s mission.

VII. Gift Acceptance Process

1. Review and Approval: All gifts of real property, personal property valued over $5,000, and any
gifts with unusual restrictions or obligations must be reviewed and approved by the Executive
Director and/or the Board of Directors.

2. Gift Agreement: For gifts with significant restrictions or designations, The Byrd Theatre
Foundation may require a written gift agreement that outlines the terms and conditions of
the gift.

3. Valuation: The Byrd Theatre Foundation will provide donors with a receipt acknowledging the
gift, but it is the responsibility of the donor to obtain an independent appraisal or valuation for
tax purposes.

4. Recognition: Donors will be recognized in accordance with The Byrd Theatre
Foundation’s Donor Recognition Policy, unless they request anonymity.

VIII. Conflicts of Interest

All individuals involved in gift acceptance must adhere to The Byrd Theatre Foundation’s
Conflict of Interest Policy. Any potential conflicts of interest must be disclosed, and affected
individuals must recuse themselves from related decisions.

IX. Policy Review

This Gift Acceptance Policy will be reviewed annually by the Board of Directors. Any
amendments or revisions must be approved by the Board to ensure the policy remains relevant
and effective.

X. Compliance

Failure to comply with this policy may result in disciplinary action, including termination of
employment or volunteer status, as well as other legal or administrative consequences.

Approved by the Board of Directors on December 18, 2024.
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